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ARTICLE I 
GENERAL PROVISIONS 

 
A. Parties to this Agreement 
 

This agreement is made and entered into between the Illinois Federation of 
Teachers, hereinafter referred to as "IFT" and "the Employer," and the Chicago 
Newspaper Guild Local 34071, The Newspaper Guild/CWA, AFL-CIO, CLC, 
hereinafter known as "the Guild" and /or the “Union.” 

 
This Agreement, set forth below, supersedes and voids all previous agreements 
between the parties.  

 
B. Purpose 
 

The purpose of this Agreement is to promote and insure harmonious and 
constructive relations between the parties for understanding, benefit, and progress 
toward mutually desired ends. 

 
C. Recognition 
 

The Illinois Federation of Teachers recognizes the Guild as the exclusive bargaining 
agent for all full-time and regular part-time professional support staff employees of 
the Illinois Federation of Teachers, except work-study students and IFT management 
(i.e., IFT officers, administrative staff, and exempt employees). 
 

D.  Organizational Equity and Inclusion (OEI) Commitment  

The IFT and the IOU will work together to advance racial and intersectional 
justice and organizational equity and inclusion. This encompasses the OEI 
Taskforce, the Joint Committee on Mentoring, and commitment to examine 
policies, procedures, and programs for OEI opportunities and impacts. This 
provision shall be applied to conformity with the CBA and does not constitute 
waiver of the IOU’s rights under any articles or sections herein or any applicable 
laws.  

 
ARTICLE II 

GRIEVANCE PROCEDURE 
 
A. Grievance Steps 
 

Should differences arise between the IFT and the Guild, the following procedure 
shall be utilized for the adjustment and settlement thereof. 

 
Step 1. Any grievance or difference shall be referred to the IFT in writing at 

the lowest possible level by filing it with the appropriate 
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administrator. When a grievance is not specific to a department, the 
grievance shall be filed with the general counsel. Any grievance 
involving suspension or dismissal shall immediately be advanced to 
Step 3. A grievance must be filed within sixty (60) working days 
following the date of the act or omission giving rise thereto or the 
date on which the employee knew or reasonably should have known 
of such act or omission if that date is later. Within ten (10) work days 
of the filing of a written grievance the appropriate administrator, or 
their designee, shall hold a grievance meeting with the grievant 
and/or the Union representative. The appropriate administrator or 
their designee shall give their written reply by email within fifteen 
(15) work days after the conclusion of the Step 1 grievance meeting. 

 
Step 2. In the event the grievance is not satisfactorily adjusted in Step 1, the 

written grievance may be referred to the chief operating officer. 
Within ten (10) work days of receipt of the referred grievance, the 
chief operating officer shall hold a grievance meeting with the 
grievant and/or the Union representative. The chief operating officer 
or their designee shall give their written reply by email within fifteen 
(15) work days after the conclusion of the Step 2 grievance meeting.  

 
Step 3. If the chief operating officer receives a written notice from the Guild 

indicating its desire to go on to Step 3, the IFT Executive Board shall 
take up the matter at its next regularly scheduled meeting and shall 
give a written reply by email within thirty (30) working days 
therefrom. The grievant and/or the Union representative shall have 
the right to present their case in person before the Board at this 
meeting. Failure of the Executive Board to reply will result in a 
decision favorable to the grievant. 

 
B. Arbitration Procedure 
 

 In the event the grievance is not satisfactorily adjusted in Step 3, the case shall be 
considered closed unless the Guild notifies the Executive Board of its intent to go to 
arbitration. Such notices shall be within thirty (30) work days of the written reply of 
the Executive Board. The Union must notify the chief operating officer by certified 
mail of the proposed action. 

 
If arbitration is found necessary, the services of the Federal Mediation and 
Conciliation Service (FMCS) shall be employed. The arbitrator's decision shall be 
binding on both parties. The cost of arbitration shall be shared equally by both 
parties. The parties agree to specify in each request that the panel of arbitrators 
consist of members of the National Academy of Arbitrators who reside in Illinois or 
a bordering state and have extensive experience in labor arbitration. 
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The arbitrator shall have no right to amend, modify, nullify, ignore, add to, or 
subtract from the provisions of this Agreement. They shall consider and decide only 
the specific issue submitted to them in writing by the IFT and the Guild and shall 
have no authority to make a recommendation on any other issue not so submitted to 
them. 

 
C. Transcripts 
 

If either party wants a transcript of the arbitration hearing, that party shall pay the 
costs. If both parties want a transcript of the arbitration hearing, each party shall pay 
one-half (1/2) of the cost. 
 

ARTICLE III 
UNION RIGHTS 

 
A. Union Shop 
 

All employees covered by this Agreement as a condition of employment shall within 
sixty (60) days of employment become and remain in good standing a member of 
the Guild. 

 
B. Dues Checkoff 
 

The IFT shall deduct from the monthly salary of the Guild members who authorize it 
their monthly dues of the Guild. These monies shall be forwarded to the Guild 
treasurer. 

 
C. Implementation Meetings 
 

 The IFT and the Guild agree to meet regularly (monthly if possible) to discuss 
implementation of the Agreement or any other matter of mutual concern. 

 
D. Insurance Committee 
 

The IFT and the Guild agree to establish a Joint Insurance Committee composed 
of two (2) members of the professional staff unit, two (2) members of the 
professional support staff unit, and two (2) representatives of IFT management. 
The IFT reserves the right to appoint staff and/or consultants to the committee. 
 
Upon request of the Guild or the IFT, the committee shall meet to review the IFT 
insurance program for the purpose of making recommendations concerning plan 
benefits and costs. Such requests shall be made no more than semi-annually. The 
IFT and IOU affirm that Article XI, Section C. covers proposed changes that do 
not provide medical insurance benefits comparable to those in force on the 
effective date of this Agreement. 
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E. Technological Change 
 

1. The Employer will advise the Union of any proposed technological change 
which will result in the displacement of or reduction of the bargaining unit work 
force ninety (90) days prior to the time of the final decision for the 
implementation of such change. The Employer will notify the Union of such 
change and meet with the Union upon its request to discuss the effects of the 
impact of such technological change upon the bargaining unit and the employees 
within the affected positions. 
 

2. In the event support staff are required to learn a new application or technology, 
the IFT will provide timely training to applicable staff, in consultation with the 
Professional Growth and Performance Development Committee (see Art. III, 
Sec. G.). A timeline will be established by the PGPD Committee. Individual 
training will be offered when needed. 

 
F. Joint Committee on Mentoring 

 
The IOU Professional Support Staff unit and the IFT agree to a joint committee on 
mentoring for professional support staff. The purpose of the mentoring committee 
is to ensure high quality professional support staff performance in support of the 
officers, administrators, and IFT locals. The committee may make 
recommendations for training programs and equipment to assist professional 
support staff in the execution of their duties. The IOU Professional Support Staff 
unit and the IFT shall each appoint two members to the committee. The 
committee shall meet upon the request of the IOU or IFT. 

 
G.  Professional Growth and Performance Development Committee 
 

The IFT and the Guild agree to establish a Professional Growth and Performance 
Development Committee composed of an agreed-upon number of management and 
support staff members to create a program to ensure support staff are provided the 
necessary tools and training to meet the evolving needs of the IFT and for individual 
growth and advancement. Additionally, the committee will review and make 
recommendations on flex scheduling, support staff tuition requests, and training on 
new technology as needed. Any recommendation of the joint committee will be 
presented to the IOU and the IFT Executive Board for approval. The committee will 
meet annually or at the request of either party. 

 
H.  Specialist Program Review Committee 
 

The IFT and the Guild agree to establish a committee composed of an agreed-
upon number of IFT and IOU members to evaluate and make recommendations 
for changes to the current specialist program and to identify and establish criteria 
for any future specialist positions. The IOU and IFT will name members to the 
committee within 60 days of ratification, and an initial meeting date will be 
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scheduled within 90 days. Any recommendation of this joint committee will be 
presented to the IOU members and the IFT Executive Board for approval. 
 

I. Video Conferencing Account 
 
The IOU Professional Support Staff will be granted one dedicated video 
conference account to utilize for union communications. The Chair of the 
IOUPSS, or their designee, will ensure appropriate use of the account in 
accordance with IFT policies. 

 

ARTICLE IV 
INDIVIDUAL RIGHTS 

 
A. Nondiscrimination 
 

The IFT recognizes the inherent right of all employees to participate in Guild 
activities. The IFT agrees not to discriminate against or take any disciplinary action 
against any employee because of their activities as a member of the Guild. All 
parties agree not to discriminate against any employee on the basis of age, sex, race, 
ethnicity, religion, marital or civil union status, sexual orientation, gender self-
identification, disability, political belief, military or veteran status, or organizational 
affiliation. 

 
B. Dismissal 
 
 1. Reason for Dismissal 
 
  An employee may be dismissed for any of the following reasons: 
  a. Incompetence in fulfilling the duties of their job. 
 b. Failure or refusal to carry out reasonable orders or directives of the chief 

operating officer or their designee acting on their behalf that said 
employee has been informed about by the chief operating officer or their 
designee. 

 
2. Procedure for Dismissal 

 
A written notification specifying the causes for dismissal must be given by 
the IFT to any professional support staff and the Guild ten (10) working days 
prior to the date of dismissal. It is the professional support staff’s option to 
appeal such dismissal within ten (10) days after such notice through the 
grievance and arbitration procedures as provided in Article II. 

 
 3. Probationary Trial Period 
 

Any new professional support staff employee shall be employed on a six-
month trial basis dated from the date of hiring and may be dismissed. The 
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employee will be provided reasons in writing upon request. The arbitration 
step of the grievance procedure contained herein shall not be applicable for 
dismissals within the trial service period. 

 
C. Personnel Files 
 

1. Only one (1) file for each employee shall be kept. To protect employee 
privacy, the file shall have two (2) sections and be kept in one location at the 
Westmont office.  
 

 2. The employee shall be notified in writing when any material is to be placed 
in their file. The employee shall have the right to add material to their file 
relating to their qualifications and service. The employee shall also be given 
the right to attach dissenting or explanatory material to any material 
contained in their file and, upon request, be given a copy of any material in 
their file. 

 
 3. No material other than that which is in the file shall be used to affect the 

status of an employee. 
 
 4. Obsolete or irrelevant material shall be removed from the file and given to 

the employee upon agreement between the employee and the chief operating 
officer. 

 
 5. The employee shall be given their complete file upon request and a copy of 

any material contained therein. The employee shall have no right to remove 
material from the file except as provided in this article. 

 
 6. Contents of the file that are of a confidential nature shall not be copied or 

otherwise made known to anyone without the employee's written consent 
provided, however, that it shall be available to the administrative staff and no 
more than three (3) IFT executive officers. Non-confidential contents of the 
file shall consist of the employment status of the professional support staff. 

 
 7. Each non-probationary employee will participate in one staff conference 

with their administrator every other year in accordance with the staff 
conference rotation schedule. Conferences will occur between March 1 and 
July 31. Conference forms will be shared with staff “on cycle” prior to the 
conference. Sign-up for conferences will occur via email, over the phone, or 
in person, and support staff may assist in scheduling. Conferences will be 
scheduled in one-hour blocks and will be in person or via videoconference. 
A written summary of the conference will be produced and emailed to the 
employee by the administrator after the conference. The summary of the 
conference cannot be used for disciplinary action. 
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D. Right of Representation  
 

The employee shall have the right to request and have a union representative present 
at any discussions or interviews with IFT management should the subject matter of 
the discussion be disciplinary in nature or may reasonably lead to some form of 
discipline or reprimand. 
 

E. Discipline 
  
Any discipline shall be progressive in nature and shall be for just cause. 
 

 
ARTICLE V 

VACANCIES, TRANSFERS, and ASSIGNMENTS 
 
A. Seniority and Posting Rights 
 

For full-time employees, seniority, that principle of employment policy which 
accords certain benefits and privileges among employees on the basis of length of 
service, is accepted and endorsed by the parties hereto. 

 
 1. Seniority Lists 
 
  The IFT shall maintain from existing personnel records a seniority roster of 

all employees covered by this section based on the beginning date of 
uninterrupted and continuous service. In the event of more than one 
employee having the same seniority, a lottery shall determine the order of 
seniority. The principles of seniority shall apply between and among part-
time employees but be limited to the category of part-time positions. 

 
2. Layoff and Recall 

 
The parties agree that seniority shall be the determining factor in layoff and 
recall of employees provided the employee who has seniority can, with 
reasonable training, perform the job satisfactorily. In the event an employee 
is to be laid off, an eight (8) week notice will be given to the employee to be 
laid off. Such notice shall contain reasons for the layoff. In the event of any 
layoff, a recall list shall be established on the basis of seniority, and 
employees, on the basis of seniority, will be recalled before any new 
employee is hired. This section shall not apply to persons who were hired to 
fill vacancies created by any of the provisions of Article VII. 
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 3. Vacancies 
 
  The IFT agrees to notify all employees covered by this section of impending 

staff vacancies or newly created positions of the IFT so that they may apply 
for such openings. 

 
4. Postings and Appointments  

 
a. The IFT shall post notices internally of any vacancy for any open 

position, or any newly created position of the IFT for ten (10) 
calendar days prior to posting it externally. The IFT shall provide the 
Guild with copies of such notices. The notice shall include the 
position and the office of initial assignment and shall be sent via e-
mail to all IFT Staff.  

 
  b. Employees desiring to fill such positions shall submit a written 

application within this ten (10) calendar day internal posting period. 
Employees making applications for professional support staff 
positions shall be given consideration in the order of seniority. If the 
senior employee applying for the position is not appointed to it, the 
IFT shall give reasons in writing, upon the employee's written 
request, to the employee for failure to appoint this employee. 

 
  c. If the vacancy is not filled in the above manner, the IFT shall be free 

to post the vacancy externally and fill the vacancy with a newly hired 
person.  

 
d. If the IFT changes the office of initial assignment or position after 

a vacancy has been posted, then the IFT shall re-post the vacancy 
internally to employees with the corrected position or office of 
initial assignment in the same manner as above, except that 
employees shall have five (5) working days from the date of the re-
posting to submit written application for the vacancy. 

 
 5. Waiver of Timelines  
 

Any of the timelines of this section may be waived by mutual written 
agreement of the parties. 

 
B. Assignments and Transfers 
 

The IFT shall continue to assign professional support staff to an IFT office upon 
employment. Except as noted below, no employee may be transferred without their 
consent. In the event of a vacancy in an IFT office, qualified professional support 
staff shall be given the opportunity to transfer into such office in accordance with the 
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provisions of Article V, Section A. This provision shall not restrict the right of the 
IFT to lay off in accordance with the seniority provisions of this Agreement. 

 
In the event of closure of an IFT office or reassignment of professional staff 
requiring a reduction in staff, the IFT shall have the right to transfer the least senior 
affected employee(s) with or without the employee's consent. Such affected 
employee(s) may elect to "bump" the least senior employee(s) in the bargaining unit 
within their geographical region, and transfer into that position and location. In the 
event that employee refuses the transfer, the employee shall be considered as being 
on layoff under the terms of this Agreement. The IFT agrees to pay moving 
expenses of an employee in the event of a transfer of this type. 

 
In the event the IFT changes the location of an office while continuing to service 
members in the same region, such change in office location shall not be considered 
as requiring a transfer under the provisions of this Article. 

 
 The current locations of offices within each region are: 
 
  Northern  Central   Southern 
  Chicago*  Champaign  Fairview Heights 
  Gurnee   Peoria    
  Crest Hill  Quincy 
  Orland Park   Springfield* 
  Rockton 
  Schaumburg 
  Skokie 
  Westmont 
  Woodstock 

   *May include multiple Offices. 
 
Notice of changes including additions, relocations, or closures shall be made in 
writing to the IOU no later than three (3) months prior to the effective date of the 
change. 
 

ARTICLE VI 
WORKING CONDITIONS - HOURS - OVERTIME 

 
A. Regular Work Week 
 

For full-time employees, the regular work week shall consist of five (5) seven (7) 
hour days, with a thirty (30) minute minimum lunch. Work performed in excess of 
seven (7) hours in any one (1) day or thirty-five (35) hours in any one week shall be 
paid for at overtime rates, as herein set forth. Personal paid leave shall not count 
towards hours of work performed. This provision does not apply to the IFT 
statewide conferences.  Hours of work shall be scheduled by the administrator.  
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B. Flexible Scheduling 
 

Support staff employees may utilize flexible scheduling of a specific work day by 
adjusting start and end times for their regular work day. To the extent possible, 
employees in offices with more than one support staff should coordinate schedules 
to maintain appropriate coverage in offices. 

 
1.  Scheduling changes must be submitted by 10 a.m. the work day prior to use. 

With the required notice, an employee can start a work day between 7 a.m. and 
11:30 a.m. and end the work day between 2:30 p.m. and 7 p.m.  

a. All schedule changes must include the individual employee’s regularly 
allotted 30 or 60 minutes for lunch. 

b. Lunch time cannot be scheduled at the beginning or end of the work day. 
c. Scheduling changes cannot be used to extend holidays or weekends. 
d. Scheduling changes which compress the work week are prohibited. 

 
2. Three-business day advance notice and approval from the administrator is 

required for scheduling changes that exceed two consecutive days or the same 
day in consecutive weeks. 

 
3. The IFT retains the right to deny flex scheduling under extraordinary 

circumstances. The denial of flex scheduling will be determined by the chief 
operating officer or their designee after discussion with the administrator and 
support staff involved. Support staff will be notified in writing of denial by noon 
of the day preceding the requested use of flex time. 

 
4. The Professional Growth and Performance Development Committee will review 

flex scheduling as needed and make recommendations for any changes. 
 
C.  Overtime - Conditions/Compensation  
 
 1. Compensation 
 
  When a full-time professional support staff is requested to work overtime 

(beyond seven (7) hours other than Sundays and holidays), the overtime shall 
be compensated at one and one-half (1-1/2) times the employee's regular 
straight-time hourly rate of pay. A professional support staff requested to 
work on the sixth day, Sunday, or holiday, shall be guaranteed a minimum of 
four hours overtime pay. All work performed on Sundays and holidays shall 
be compensated at double-time the employee’s regular straight-time hourly 
rate of pay. Hours of overtime shall be scheduled by the administrator. 
 
Regular part-time employees who work more than seven (7) hours in any 
one (1) day or who work on Saturday shall be paid at overtime rates as 
herein set forth. Personal paid leave shall not count towards hours of work 
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performed. Hours of work shall be scheduled by the administrator or their 
designee. 
 

 At the request of a professional support staff and the approval of the 
administrator, comp time may be granted in lieu of overtime pay at the same 
rates detailed in this Article. Compensatory time may be used in no less than 
quarter (1/4) day increments. Compensatory time not used one (1) year from 
date of award will be paid out at the rate it was earned. 

 
 2. Conditions 
 
  a. Convention/Conferences 
 

Management shall determine the number of professional support 
staff necessary to work the IFT Convention and Conferences. At 
least one professional support staff assigned to the Meetings 
Department will be selected to work these functions. Remaining 
assignments shall be offered to full-time regular professional support 
staff on the basis of the least total overtime hours worked as of 
December 31st of the previous year. In the event of a tie in the 
amount of overtime between applicants, the job assignments shall be 
given to the employee(s) with the least total overtime hours worked 
as of December 31st of the two previous years. Should there still be a 
tie in the amount of overtime between applicants, the assignment 
shall be given to the employee(s) with the most seniority on a 
rotating basis. If vacancies remain after being offered to professional 
support staff, they shall be offered to specialists and then to part-time 
support staff on the basis of least hours worked at the time of 
selection and not to exceed 1000 hours worked in a year. In the event 
the professional support staff specialists are asked to perform work 
that is specific to their job titles, they will not be considered as a 
management selection for general assignment. 
 
In the event there is work to be performed at the IFT Convention 
that is specific to a professional support staff’s normal job duty, 
management may offer, to no more than one employee 
per department, the opportunity to work the convention. These 
selections will not impact the number of professional support staff 
employees necessary to work the IFT Convention and will not be 
considered as a management selection for general assignment.  

  
Professional support staff who are requested to work during any 
three (3) day function shall be guaranteed a minimum of the 
following overtime hours, provided the function is in session: 
 Friday    4 hours of additional work 
 Saturday   7 hours of work 
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 Sunday*   5 hours of work 
 *(If an employee is requested to work) 
 
Professional support staff who are requested to work during any two 
(2) day function shall be guaranteed a minimum of the following 
overtime hours: 

    Friday   4 hours of additional work 
Saturday  5 hours of work 

 
  b.  Travel Time 
 

Unless released to travel on IFT work time, travel time to and from 
work at any IFT convention, conference, workshop, or meeting 
will be compensated at appropriate overtime rates according to the 
following schedule: 

Thirty (30) minutes for offices 20 – 44 miles away 
One (1) Hour for offices 20 – 44 miles away when 

traveling to or from the Chicago Metro Area 
One (1) hour for offices 45 – 119 miles away 
Two (2) hours for offices 120 – 179 miles away 
Three (3) hours for offices 180 – 239 miles away 

 Four (4) hours for offices 240 or more miles away 
 
D.  On-Call Hours 
 
 If called in to work during any periods of “on-call” time, the professional support 

staff shall work no more than five and one-half (5-1/2) hours per day with one-half 
(1/2) hour for lunch. 

 
E. Reduced Summer Hours 
 

In July, the professional support staff shall work six (6) hours with one (1) hour for 
lunch. The reduced office hours during the summer may be converted to twenty-one 
(21) hours of compensatory time, if it is requested by June 1 of that summer and 
scheduled by the administrator or their designee in consultation with the individual 
employee. The compensatory time may be used in no less than quarter (1/4) day 
increments and must be used between June 1 and August 1, both dates inclusive, 
each year. 

 
F. Special Working Conditions for Professional Support Staff Specialist Positions  
 

1. Overtime pay does not apply to professional support staff specialist position 
work. It is understood overtime pay does apply to work not specific to the 
specialist position. 
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2. Comp time shall be awarded a professional support staff specialist for each 
Sunday or holiday worked with the prior approval of the administrator. Time 
awarded will be for actual hours worked with a minimum of eight (8) hours. 

 
3. In the event a professional support staff specialist is requested to work 

beyond an eight (8) hour work day or on Saturday they shall be entitled to 
straight comp time with the prior approval of the administrator. 

 
G. Outside Services/Temporary Employees 
 

The Employer may continue to utilize the services of outside sources as in the past, 
provided such utilization does not eliminate or displace bargaining unit employees. 

 
Temporary employees may be used as in the past, including but not limited to: 
1. Temporary employees may be hired for vacation replacements, or to cover 

vacancies created by illness, or to fill in for a regular employee who is on a 
leave of absence granted for any reason under the terms of this Agreement, 
for the term of such leave. 

 
2. Temporary employees may also be hired for special projects, provided such 

employees are hired for periods of less than ninety (90) days. By mutual 
agreement, the employment period can be extended up to six (6) months. 

 
3. Temporary employees shall not be hired to eliminate or displace regular 

employees. 
 

4. Temporary employees shall receive a salary equal to the per diem rate of step 
one on the support staff salary schedule. 

 
H. Prohibited Political Activity 

 
 Employees are prohibited from the following political activities: 
 

1. Publicly endorsing candidates for any IFT or local IFT affiliate elective office. 
 

2. Contributing campaign funds or campaign services toward the election of any 
candidate for any IFT or local IFT affiliate elective office. 

 
3. Holding any elected office, including IFT convention delegate, within the IFT or 

local IFT affiliate, other than delegate to the AFT, or state AFL-CIO conventions 
or central labor councils. 

I. Attending Staff Meetings 
 
 All support staff are required to attend the December and June staff meetings 

designated by the administration. 
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1. Attendance at employer-provided after-hours social activities is not required. 
 

2. For the December and June staff meetings, assuming such meetings require an 
overnight stay, support staff shall be granted time off prior to or following such 
staff meetings in accordance with the following: 

 
a. Each member is granted ½ comp day to be taken either the afternoon of the 

work day prior to the meeting, or the morning of the work day following the 
meeting, in accordance with regularly scheduled hours. If the support staff’s 
assigned office is in the vicinity of the meeting location, the ½ comp day 
may be taken on the morning of the first day of the meeting or the afternoon 
of the last day of the meeting. 

 
b. Where an office has more than one support staff member, coordination of 

time off must be used to ensure the office is staffed throughout the normal 
day.  

 
J.  Remote Work  

Employees may request a remote work schedule by submitting a proposed written 
plan to their direct administrator. The direct administrator shall review the proposed 
plan with the employee to determine if the plan is feasible and if approved, ensure 
the following parameters are incorporated into the remote work plan:  

  
1. A regular weekly schedule of remote and in-person work.  
2. Remote work must be scheduled in full work day increments.  
3. Up to two (2) days per week of scheduled remote work for full-time 

employees and up to four (4) times per month for part-time employees.  
4. In an office with two or more employees at least one person will always be 

scheduled to work in person on each day the office is open. This section 
does not apply to instances where employees are using paid leave time off.  

5. Any employee who is working on an approved remote work plan shall 
receive a seventy-five ($75) dollar monthly allowance for business 
expenses. This allowance shall be paid on a monthly basis, and employees 
who separate employment are not required to reimburse the prorated 
amount in any month in which they received the allowance. 

6. A probationary employee may be required to complete their probationary 
period before qualifying for remote work. 

7. During the days of all-staff meetings, employees may work remotely for the 
parts of any regular work-day in which the meeting is not occurring. 

  
The direct administrator may require an employee with an approved remote work 
plan to work in person on an otherwise scheduled remote workday(s) based upon the 
needs of the department and/or the needs of the IFT. An employee may request a 
third remote work day in extenuating circumstances, which must be approved by 
their administrator.  
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ARTICLE VII 
LEAVES OF ABSENCE 

 
A.  Notification of Leave  

All staff are required to indicate by 10:00 a.m. their leave status on any day they 
are not working. Leave status includes personal leave, floating holiday, sick leave, 
or vacation leave that was not preapproved. Staff will use the activities portal of 
the IFT system to log such leave. Staff will notify their office/department co-
workers by email when they will be off as well.  

 
B. Leave for Birth or Adoption of a Child 

 
1.  Pregnancy Leave 

 
Pregnancy shall be considered a temporary physical disability and shall be 
treated as all other illnesses or periods of temporary physical disabilities, for all 
purposes including but not limited to use of sick days, the time of such leave, 
accumulation of seniority, right to return, etc. Employees are eligible for up to 
six (6) weeks of paid pregnancy leave without the use of accrued sick leave days 
during pregnancy and/or immediately following delivery in accordance with 
physician/doctor certification of disability. The employee shall inform the IFT of 
the expected time of physical ability to return to work or commencement of paid 
family leave if applicable. Pregnancy leave shall be considered ended at the time 
the physician/doctor certifies safe return to work. Such paid leave shall run 
concurrent with Family Medical Leave Act (FMLA) leave if applicable. 
 

2. Paid Family Leave 
 

A paid family leave of up to six (6) weeks for the birth or adoption of a child 
shall be granted to any employee who has been employed beyond the 
probationary period at the time of request. Such leave shall commence 
immediately after the conclusion of pregnancy leave if applicable or after the 
birth of a child or placement of a child through adoption. During such leave, the 
employee shall suffer no loss to wages or benefits contained in this Agreement. 
Such paid leave shall run concurrent with Family Medical Leave Act (FMLA) 
leave. The request for paid leave shall be made to the employee’s supervisor and 
state the commencement and termination dates of the leave. Paid Family leave 
can be used intermittently. A paid family leave shall also be available for the 
placement of foster children, for up to six weeks per year total. However, if a 
child or children are later adopted, and paid family is used for adoption 
placement, such leave shall be deducted from any leave utilized for foster 
placement. 
 

Sick leave found in Article VII. C. may not be used to extend paid family leave 
and/or pregnancy leave except when certified by a doctor. 
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C. Child Care Leave 
 

A leave of absence for child care shall be granted to any employee upon request and 
shall be for any employee’s child up to the age of three (3) years or up to any age if 
the leave is due to a Family and Medical Leave Act (FMLA) qualifying event. The 
request for child care leave shall state the commencement and termination dates of 
the leave. Each employee shall be granted one child care leave per child unless the 
leave is based on an FMLA qualifying event and the employee is eligible for FMLA 
leave. Such leaves may be renewed if approved by the IFT. The employee shall 
accumulate seniority for the purpose of salary and vacation during the first year of 
such leave but not for any renewal period. Upon return from the leave, the employee 
shall be reinstated to their former position and shall be granted a benefit of one sick 
day for each day on unpaid leave under this provision not to exceed a total of fifteen 
(15) additional sick leave days. At the employee’s option, the leave may commence 
immediately after the expiration of a pregnancy leave or paid family leave. 
Employees on partial leave under this provision shall receive a reduced workload 
commensurate with the percentage reduction in pay. If child care leave extends 
beyond the twelve weeks provided under the FMLA, employees on child care leave 
may continue insurance benefits as provided in Article IX upon payment of cost 
thereof to the IFT.  

 
D. Sick Leave 
 

Each full-time employee covered by this Agreement shall be granted fifteen (15) 
days of sick leave at the beginning of their employment on a pro rata basis and 
fifteen (15) days without deduction in pay each January 1. Unused regular sick leave 
shall accumulate without limit. 

 
Each employee who has accrued at least forty (40) earned unused regular sick days 
shall be granted an additional twenty-five (25) extraordinary sick days each year 
thereafter while maintaining a balance of forty (40) unused regular sick days. 
Extraordinary sick days may accumulate to a maximum carryover of 355 days. 
 
Regular part-time employees shall be entitled to sick leave in an amount equal to 
one-half (1/2) of that provided for full-time employees. 
 

 1. An employee may use sick leave in quarter (1/4) day increments except to 
extend vacation, holidays, or weekends without at least one (1) work days’ 
notice.  

  
 2. All sick days shall be reported by the employee to the accounting and human 

resource information manager in accordance with Section A. of this Article. 
The employee must furnish a doctor's certificate for any sick leave period 
beyond five (5) consecutive working days. After thirty (30) days of extended 
illness, a doctor chosen by the IFT may consult with the employee's doctor to 
verify the diagnosis of illness and the prescribed treatment. 
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 3. An employee must exhaust their current year sick leave award prior to using 

extraordinary sick leave. Use of extraordinary sick days shall require a 
written medical excuse. 

 
 4. Employees eligible for the additional twenty-five (25) extraordinary sick 

days shall be allowed to cash out ten (10) extraordinary sick days at current 
daily salary rate including a pension payment equal to twenty-three percent 
(23%) of payment, annually.  

 
E. Sick Leave Bank 
 

Each full-time and part-time employee may contribute one (1) sick day per year to a 
sick leave bank.  

 
 The sick leave bank shall be governed by a joint management-union committee. The 

committee shall consist of the IFT director of internal operations, a department 
director, president of the professional staff union or their designee, and the president 
of the professional support staff union or their designee. The program shall be 
voluntary; however, only those employees who contribute to the bank shall be able 
to participate in the program. Employees may contribute additional sick days to the 
sick leave bank. 

 
 To make a withdrawal from the sick leave bank, the employee must have exhausted 

their personal sick leave. The employee must apply to the committee for the 
withdrawal. Awards of leave time to part-time staff shall be on an hourly basis to 
reflect regularly scheduled hours of work. The decision of the committee shall be 
final and not subject to the grievance procedure. 

 
 Guidelines shall be established by the committee to be approved by the executive 

committees of the IFT and the Guild. 
 
F. Bereavement Leave 
 
 Leave for death in the immediate family shall be granted to all full-time professional 

support staff employees covered by this Agreement. This leave is limited to five (5) 
work days per occurrence.  

 
Leave for death in the immediate family shall be granted to all regular part-time 
employees covered by this agreement. This leave is limited to three (3) work days 
per occurrence. 
 

 Immediate family shall include parent, spouse, brothers, sisters, children, 
grandparents, grandchildren, aunts, uncles, parents-in-law, brothers-in-law, sisters-
in-law, legal guardians, nieces, nephews, step-siblings, step-parents, step-children, 
and others residing in the same household. Bereavement leave may also be utilized 
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for reproductive loss. Professional support staff must submit the relationship of the 
immediate family member to the accounting and human resources manager prior to 
the use of bereavement leave. 

 
G. Personal Leave 
 
 Full-time professional support staff shall be granted three (3) days per year personal 

leave awarded annually, January 1st, at no loss of pay or deduction from sick leave.  
 

Regular part-time employees shall be entitled to personal days in an amount equal 
to one-half (1/2) that provided for full-time employees. 
 

 Except in an emergency, the administrator shall be notified in accordance with 
Section A. of this Article by the professional support staff of their intent to take a 
personal day. 

 
 1.  Personal leave may be used in quarter (1/4) day increments. 
 2. Unused personal leave shall accumulate as sick leave. 

3. Personal leave shall not be used to extend vacation, holidays, or 
weekends without prior notice to the director of internal operations or 
their designee. 

 
H. Domestic and Sexual Abuse Victim Leave 
 Employees seeking leave under the provisions of the Illinois Victims’ Economic 

Security and Safety Act (VESSA) shall be granted up to five (5) paid days of leave 
during a calendar year subject to the Notice and Certification Requirements of the 
Act. 

 
I. Leave of Absence Without Pay 
 
 Any full-time employee may be granted up to a year's leave without pay or fringe 

benefits upon approval of the Guild and the IFT Executive Board. This leave may be 
extended with the permission of the Executive Board. While on such leaves, the 
employee shall accrue seniority but shall not accrue service time for purposes of 
salary step increases, vacation steps, sick leave accumulation, severance pay, 
pension, or other fringe benefits based on length of service. 

 
Part-time employees shall receive unpaid leaves described under this Article on a 
pro-rata basis based on the ratio of part-time hours to full-time hours.  

 
J. Jury Duty Leave 
 
 Any professional support staff covered by this Agreement shall not suffer a loss in 

salary because of serving on jury duty. 
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K. Convention Leave 
 
 A leave of absence up to one (1) week per year with pay shall be granted to one (1) 

employee designated by the Guild (professional support staff) for the purpose of 
attending the annual convention of the Guild. 

 
L. Union Meeting Leave 
 
 The bargaining unit shall be allowed a total of a forty (40) day bank per year to 

attend Union meetings so long as the meetings do not interfere with the orderly 
operation of the office. 

 
M. Family and Medical Leave 
 
 The IFT agrees to abide by the provisions of the Family & Medical Leave Act 

(FMLA) with respect to full-time and part-time Guild-represented employees. 
 
N.  Religious Observance  
 

An employee may request time off for personal observance of religious days on 
scheduled days of work. The request shall identify the religious observance, the 
scheduled days of work to be missed, and a proposal for handling the scheduled 
pay and work time. 

 
An employee may propose any of the following options: (1) use of earned 
vacation, comp day, floating holiday, or personal time off; (2) non-pay status; 
and/or (3) rescheduled time within the provisions of the Agreement. 

 
 The request shall be made to the immediate supervisor. The IFT shall not deny 

time off for religious observance absent falsification of religious observance.  
 
O. Office Release Time 
 

Upon approval of the Professional Growth and Performance Development 
Committee, a support staff member may be granted release time of not less than 
one day per calendar year for the purpose of visiting another IFT office or 
department to observe operations. Scheduling will be mutually agreed upon by 
support staff involved and approved by department directors. Overtime does not 
apply. The IFT will reimburse mileage for travel between offices. 

 
P. Community Service Time 
 

Each support staff member will be granted up to seven (7) hours of release time 
per calendar year for volunteer work with an IFT-approved labor, education, or 
community service organization. 
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ARTICLE VIII 

EMPLOYEE EXPENSES 
 
Reasonable business expenses shall be reimbursed for payment as approved by the 
director of internal operations. These expenses must follow the guidelines of the IFT 
Business Expense Reimbursement Policy adopted concurrent with this Agreement. 
 
A. Auto Expenses 
 

Professional support staff shall be paid a mileage allowance for any job-related 
travel. This mileage allowance will be adjusted each January 1 to equal that 
allowed by the IRS as the maximum non-taxable mileage reimbursement rate. 

 
 Professional support staff shall not be reimbursed for travel to and from the 

regional service center to which they are normally assigned. IFT offices are 
designated as regional service centers. 

 
B. Business Meal Expenses 

Business meals shall only be reimbursed according to the IFT Business Expense 
Reimbursement Policy adopted concurrent with this Agreement. 

 
When an employee works at their office past the usual work day beyond seven (7) 
hours and has a meal alone, reimbursement of a meal expense of up to twenty 
dollars ($20.00) is allowed. This meal expense limitation shall not apply when the 
employee is staying overnight on IFT business. 

 
Professional support staff who work overtime at the request of the chief operating 
officer or their designee four (4) or more hours on a weekend day or holiday shall 
be entitled to a meal allowance in accordance with the IFT Business Expense 
Reimbursement Policy adopted with this Agreement. 

 
C.  Travel Advances 

 
Travel Advances will be provided to all IFT support staff for required in-state and 
out-of-state travel expenses upon request. The advance will be limited to the cost 
of lodging and transportation for all required travel including airfare, train fare, or 
car rental. Travel expenses required to conduct IFT business may also be 
reimbursed as outlined in the IFT expense reimbursement policy.  

 
 In the event that a support staff member does not complete the travel, the expense 

advance shall be reimbursed.  
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ARTICLE IX 
FRINGE BENEFITS 

 
A. Holidays 
 
 Each full-time employee shall have the following holidays with full pay: 
 
  New Year's Day    Indigenous Peoples’ Day 
  Martin Luther King, Jr. Birthday  Veterans Day 
  Lincoln's Birthday or Presidents’ Day  Thanksgiving Day 
  Memorial Day     Day after Thanksgiving 
  Juneteenth     Christmas Eve 
  Independence Day    Christmas Day 
  Labor Day     New Year's Eve 
   
 

In addition to the holidays listed above, employees are granted three floating 
holidays that may be taken any time with no restrictions. 

 
If the holiday falls on a Saturday, the holiday shall be observed on the preceding 
work day. If the holiday falls on Sunday, the holiday shall be observed on the work 
day following the holiday. If a holiday falls on a weekend day but is defined in law 
as to when it will be celebrated, the IFT will follow that law (e.g., Juneteenth). 
The Christmas Eve and New Year's Eve holidays shall be observed on the work day 
preceding the observed holiday unless otherwise agreed to by the IOU/CNG and the 
chief operating officer or their designee. 
 
Regular part-time employees shall receive pay for a holiday which is observed on 
what would otherwise be a regular day of work for the part-time employee. 
Regular part-time employees shall have rights to the three (3) floating holidays 
each year. 

 
B. Vacation 
 

1. Vacation for full-time employees shall be on the following basis and rate: 
 

Initial Employment  
Beginning with initial employment, each employee shall be 
entitled to two (2) weeks of vacation annually. 
 
Second Year 
Beginning with the second January 1st following employment, 
each employee shall be entitled to four (4) weeks of annual 
vacation. 
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Sixth Year  
Beginning with the sixth January 1st following employment, each 
employee shall be entitled to five (5) weeks of annual vacation. 
 
Tenth Year and Thereafter 
Beginning with the tenth January 1st following employment, each 
employee shall be entitled to six (6) weeks of annual vacation. 
 

2. Regular part-time employees shall receive one half (1/2) of the amount of 
vacation regular full-time employees receive. By written request on or 
before January 15 of each year, an amount equivalent to vacation pay 
earned shall be paid on the initial sixth month of employment and each 
January 15 of each year in lieu of actual vacation days. 
 

3. On-Call Status 
 Employees will be on-call for the Wednesday before Thanksgiving and the 

week between Christmas and New Year’s to service IFT locals and for 
attendance for staff meetings should such request be made. 

 
4. Attendance at AFT Conventions  

 The attendance of employees at AFT conventions shall not be considered 
vacation time. The maximum number of support staff attending AFT 
Conventions shall be eight (8), in addition to any elected as delegates to the 
convention. The offer to work the AFT Convention will be extended to at 
least one support staff. The IFT is only responsible for expenses incurred at 
AFT conventions by employees assigned to work at the convention by the 
IFT. The IFT reserves the right to determine the number of employees 
required to work at convention. 

 
 Employees shall be notified of an opportunity to volunteer at AFT 

conventions. In the event that more employees volunteer than are needed, the 
most senior volunteer(s) who have not attended an AFT Convention shall be 
selected. In the event that fewer employees volunteer than are needed, the 
remaining position(s) may be filled by the least senior employee(s) who have 
not yet attended an AFT Convention 

 
 5. Notice and Use of Vacation by Seniority 
  
  Employees shall make a request five (5) days prior to the time when they 

desire to take four (4) or more consecutive days of vacation at any one time. 
Employees shall direct vacation requests to their administrator. Once 
approved by the administrator, it shall not be changed by the IFT. Approval 
is assumed if the request has not been approved at least three (3) days prior 
to the start of the requested vacation. 
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  Employees may use vacation time in quarter (1/4) day increments. By 

agreement among employees, vacation schedules shall be coordinated. In the 
event of conflicting vacation requests, seniority shall prevail. The employee 
is urged to take summer vacation during the scheduled vacation period 
designated by their department director. Except in extenuating 
circumstances, vacations may not be extended without prior approval by 
their administrator. 

 
6. Vacation Carryover  

  In the event that it is not possible for an employee to take their vacation 
during the calendar year in which it is earned, the employee shall be allowed 
to carry over in any given year of this agreement up to ten (10) days per year 
with a twenty (20) day limit on accumulation. If an employee believes they 
will lose earned but unused vacation days under the above accumulation 
limit, the employee shall notify their administrator by November 1st of the 
current year to review the scheduling of vacation days in the last two months 
of the year. If it is agreed the employee cannot avoid losing vacation days, 
the employee will be allowed to carry over five (5) days to be used within 
the first quarter of the next year. 

 
7. Right to Vacation at Termination 

  Any employee covered by this agreement shall receive any unused vacation 
at full pay at the time of termination of employment. 

 
 8. Designated Beneficiary or Estate 
  In the event an employee dies, any accumulated unused vacation shall be 

paid to the beneficiary designated by the employee or to the estate of the 
deceased. 

 
C. Insurance/FSA/HRA 
 
 The IFT shall pay the full cost of an insurance package for each employee as 

follows: 
 
 1. Medical Insurance 

Single and family hospitalization, medical, prescription, and major medical 
insurance shall be provided from the Local 705 International Brotherhood of 
Teamsters Health and Welfare Fund or an insurance company with 
comparable coverage. 

 
 2. Term Life Insurance 

Term life insurance in the amount of $50,000 annually for all employees. It 
is understood that reductions in maximum annual coverage may occur due 
to plan provisions. 
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 3. Disability Insurance 
  Disability income insurance provided in the Local 705 International 

Brotherhood of Teamsters Health and Welfare Fund benefits of $275 per 
week for up to 26 weeks. 

 
 4. Accidental Death & Dismemberment (AD&D) 

A $100,000 AD&D policy for job-related accidents shall be provided for all 
employees covered by this agreement. 

 
 5. Dental Coverage 

The IFT shall provide dental insurance equal to the Local 705 International 
Brotherhood of Teamsters Health and Welfare Fund or a comparable plan. 

 
 6. Vision Plan  
  The IFT shall provide a single and family optical plan. 
 
 7. Lifetime Maximum 

The major medical lifetime maximum shall be as provided by law.  
 
 8. Dependents 

The insurance shall cover spouse and legal dependents to age 26. Within 
thirty (30) days of employment, the employee shall identify their spouse, if 
any, and each dependent seeking coverage by name, address, Social Security 
number, age, and relationship. Any change in dependent status shall be 
reported in writing by the affected employee within thirty (30) days of said 
change.  

 
 10. Retiree’s Insurance 

The IFT shall provide access to retirees and their dependents at the retiree’s 
expense to all or parts of the IFT insurance plan detailed above, provided the 
request is within the current plan regulations and the requesting retiree has 
made written application within sixty (60) days following retirement.  
 

 11.  Medical Accounts 
Each employee shall have the right to establish individual Flexible Spending 
Accounts (FSA) in accordance with the provisions of IRC Sections 125 and 
129 which allow employees to authorize a pre-tax deduction from their 
annual salary. From the FSA, the IFT shall reimburse the employee for 
qualified expenses. The FSA account must comply with federal and state 
regulations. As changes in laws and regulations occur, the IFT and Guild 
shall meet to bring the medical accounts into legal compliance. 
 
The IFT shall establish a Healthcare Reimbursement Arrangement (HRA) 
for each employee under IRS regulations. Each January 1, the IFT shall 
contribute fifteen hundred dollars ($1,500) into each employee’s HRA pro-
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rated during the first year of employment based on hire date. From the HRA, 
the IFT shall reimburse the employee for qualified expenses. The HRA must 
comply with federal and state regulations. As changes in laws and 
regulations occur, the IFT and Guild shall meet to bring the medical 
accounts into legal compliance.  

 
The IFT shall provide a supplemental HRA contribution of two thousand 
five hundred dollars ($2,500) for each employee to be utilized after the 
current year allotment of fifteen hundred dollars ($1,500) is exhausted. If the 
supplemental contribution is not fully utilized in the calendar year, the 
unused portion shall be retained by the IFT. 

 
In a given year an employee may establish a Flexible Spending Account to 
be utilized prior to the calendar year HRA allotment. Following the 
exhaustion of all medical account monies referenced above, the employee 
may utilize any accumulated HRA fund money from prior year(s). 

 
 12. Retiree Health Reimbursement Account 

An employee who is at least 55 years of age and has been an employee for 
at least twenty (20) years will be eligible for the Retiree Health 
Reimbursement Account (RHRA). The IFT will pay upon retirement $125 
per unused sick day for a minimum of 60 days ($7,500) and up to a 
maximum of 180 days ($22,500) into the RHRA. Any funds available in an 
employee’s HRA at the time of retirement will transfer into the RHRA.   An 
employee participating in the RHRA will not be eligible for the 
Retirement Incentive Program Lump Sum Payment (Art. IX, I., 4.) 

 
 13. New Employees 

It is understood that insurance coverage for a new employee shall not be 
processed until the employee has completed and returned the insurance 
carrier's application for insurance to the IFT. It is further understood that 
insurance coverage for a new employee shall be subject to any waiting 
periods and other provisions by the insurance carrier for the insurance policy 
then in force. 
 

D. Pension and Welfare Fund 
 

1.  Pension 
 

The IFT agrees to contribute a total of twenty-three percent (23%) of 
annual salary for all regular full-time employees and employees scheduled 
to work more than 1,000 hours who are covered by this Agreement. For 
any employee not participating in the Teachers’ Retirement System (TRS), 
the State Universities Retirement System (SURS), the State Employees’ 
Retirement System (SERS), the Chicago Teachers’ Pension Fund (CTPF), 
or any other Illinois public pension system or IRS-approved tax shelter 
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program, the IFT contribution shall be made to the IFT Pension Trust 
Fund. 
 
For any employee participating in the TRS, SURS, SERS, CTPF, or any 
other Illinois public pension system or in an IRS-approved tax shelter 
program, the IFT shall contribute the percentage sum(s) billed by TRS, 
SURS, SERS, CTPF, or in an IRS-approved tax shelter program for the 
participant’s total cost of pension benefits. The employee shall contribute 
through payroll deduction any contribution amount exceeding twenty-
three percent (23%). The IFT shall contribute the difference between 
twenty-three percent (23%) and the percentage contribution required 
above to the IFT Pension Trust Fund. 

 
The present Pension Trust Agreement and Plan shall not be changed, 
amended, or terminated without prior negotiations and agreement between 
the IFT and the Guild except in those instances where the present Pension 
Trust Agreement or Plan is brought into compliance with ERISA and IRS 
regulations. Such negotiations shall commence within thirty (30) days 
after written notification by either party. No annuity shall be paid by the 
IFT after termination of employment. 
 
Interest paid by a participant on an individual loan shall be paid directly 
into the individual participant's trust and/or self-directed account from 
which the loan originated and shall be reported on the participant’s 
quarterly Fund report. 
 

2.  Welfare Fund 
 
Employees who are employed by the IFT on a regular part-time basis shall 
be entitled to pay in lieu of pension. The individual employee shall receive 
an hourly pay differential equal to: 
 
A. $2.00 per hour for all hours worked through to the third January of 

employment. 
 

  B. On the third January of employment and thereafter, $2.50 per hour. 
 

E. Tuition and Fees 
 
 1. With prior approval, full-time employees shall be reimbursed for tuition and 

fees for up to fifteen (15) credit hours per calendar year. Part-time employees 
shall be reimbursed for tuition and fees for up to nine (9) credit hours per 
calendar year. In addition, books and materials will be reimbursed at the 
lowest available cost. Academic courses taken only at a public university or 
community college are eligible for tuition reimbursement. The Professional 
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Growth and Performance Development Committee shall review and 
recommend support staff tuition requests for approval. 

 
 2. Tuition and fees shall not be reimbursed if the employee fails to successfully 

complete the course. 
 
F. Professional Growth Fund 

 
The IFT will provide a fund of $3,500 per year available to support staff 
for professional development materials or training to support an 
employee’s job duties. The Professional Growth and Performance 
Development Committee will establish guidelines for use of the fund and 
authorize individual expenditures. 

 
G. Reduced Employment 
 
 1. Written Request  
  Any employee with ten (10) years of service who requests of the IFT 

Executive Board that they be placed on a reduced employment plan may 
present a written request to the chief operating officer. The written request 
shall include the provisions and conditions under which they request to 
work. The decision to grant or deny such a reduced employment plan shall 
be made by the IFT Executive Board and shall be final. This provision shall 
not be subject to the grievance procedure. 

 
 2. Insurance Coverage 

The IFT shall provide insurance from current IFT plan as described in 
Article IX C.  
 

H. Severance and Severance Pay 
 

1. Notice to Terminate Employment 
No employee shall terminate the employment relationship without written 
notice to the IFT of at least thirty (30) days, except by mutual agreement. 

 
2. Service Requirements 

Upon termination of employment and provided an employee has 
completed three (3) years of continuous service, the full-time employee 
shall be entitled to severance pay of two (2) weeks of full pay for each 
year of service to a maximum of eleven (11) years to be paid no earlier 
than the last day of work. 
 
Regular part-time employees shall, upon completion of three (3) years of 
service, become eligible for severance pay in an amount equal to one-half 
(1/2) the severance entitlement of full-time employees. 
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3. Beneficiary or Estate Benefits 
If an employee dies, the IFT shall pay the beneficiary, or the estate if no 
beneficiary has been designated, an amount equal to the amount of severance 
pay to which the employee would have been entitled upon termination of 
employment. 

 
4. Disqualification of Severance Pay 

An employee shall not be entitled to severance benefits if any of the 
following conditions occur: (1) dismissal for cause that is sustained; (2) 
retirement under a state pension plan causing the IFT to pay an employer 
penalty or contribution. 
 

5. Post-Retirement Payout 
An employee may request in writing the option to receive the dollar value 
of the surrendered benefits after the date of retirement according to a 
schedule of the employee’s selection. The schedule cannot exceed three 
(3) years from the date of retirement, and the payout schedule cannot 
cause the IFT to owe or pay any interest or additional benefits. 

 
I. Retirement Incentive Options 
 

1. Eligibility 
 
A. An employee with at least fifteen (15) but less than twenty-five (25) 

years of total service with the IFT, and who is not retiring under a state 
retirement plan causing the IFT to pay an employer penalty or 
contribution, shall be eligible to participate in the retirement incentive 
program.  

 
B. In the event an employee reaches the end of their twenty-fifth (25th) 

year of employment prior to reaching the age of fifty-nine and one-half 
(59 ½), they can retire at any time up to age fifty-nine and one half (59 
½) and still participate in this program. 

 
C. The employee will file an irrevocable letter of resignation effective no 

later than the date the employee reaches fifty-nine and one half (59 ½) 
years of age. 

 
2. Eligibility for Staff in Service Years 

An employee must retire prior to the end of their twenty-fifth (25th) year 
with the IFT in order to participate in this program. However, if such 
employee has not reached age fifty-nine and one half (59 ½ ) at the end of 
their twenty-fifth (25th) year with the IFT, they can retire at any time up to 
age fifty-nine and one half (59 ½ ) and still participate in this program. 
The employee will file an irrevocable letter of resignation effective no 
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later than the date the employee reaches fifty-nine and one-half (59 ½) 
years of age. 

 
3. Limited Eligibility/Seniority 
 The IFT reserves the right to limit the number of employees who shall be 

approved for this program each year. However, in no event shall the IFT 
limit the number of employees who shall be approved for this program in 
any three (3) year period to less than thirty (30) percent of the employees 
eligible during the three (3) year period for this program. Seniority shall 
govern the selection of those employees eligible for this program. 

 
4. Lump Sum Payment 

The lump sum payment shall be sixty (60) percent of the full-time 
employee's salary at the time of their retirement.  

 
5. Regular part-time employees are eligible to participate in the Retirement 

Incentive Program.  
 
Incentives or the lump sum payment for part-time employees shall be in 
amounts equal to one-half (1/2) the entitlements of full-time employees. 

 
J. Career Service Benefit 
 
 Each employee with twelve (12) or more years of service to the employer shall 

receive on January 15th of each year a career service benefit payment according to 
the schedule below and pension payment equal to twenty-three percent (23%) of the 
payment. For employees hired on or after January 1, 2019, such benefit shall be 
available after fifteen (15) or more years of service. 

   
  2025  $4,000 
 

Regular part-time employees shall be eligible for the career service benefit in an 
amount equal to one-half (1/2) the benefit available to full-time employees 
exclusive of the pension payment included for full-time employees.  
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ARTICLE X 
SALARY 

 
A. Professional Support Staff Positions 
 

The annual salary schedule for regular professional support staff positions covered 
by this Agreement shall be as follows: 
 

Salaried  Hourly 
Step 2025 

 

Step 2025 
1 $50,901  1 $27.97  
2 $52,173  2 $28.67  
3 $53,475  3 $29.38  
4 $54,813  4 $30.12  
5 $56,186  5 $30.87  
6 $57,590  6 $31.64  
7 $59,028  7 $32.43  
8 $60,505  8 $33.25  
9 $62,017  9 $34.08  

10 $63,567  10 $34.92  
11 $65,157  11 $35.80  
12 $66,786  12 $36.70  
13 $68,455  13 $37.61  
14 $70,162  14 $38.55  
15 $71,918  15 $39.51  
16 $73,714  16 $40.50  
17 $75,559  17 $41.51  
18 $77,448  18 $42.55  
19 $79,384  19 $43.62  
20 $81,368  20 $44.71  

 
 
 
Regular part-time professional support staff shall be paid a salary at an hourly rate 
of the individual employee’s placement on the appropriate salary schedule divided 
by 1,820 hours of work per year. The hourly rates shown in X.A. above do not 
include the Welfare Fund found in article IX.D.2. of this Agreement.  
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B. Professional Support Staff Specialist Positions   
 
 The annual salary schedule for professional support staff specialist positions 

requiring highly specialized knowledge and/or skills as designated by the chief 
operating officer with IOU approval shall be as follows: 

 
Specialist 

Step 2025 
1 $60,542  
2 $62,056  
3 $63,607  
4 $65,199  
5 $66,829  
6 $68,500  
7 $70,212  
8 $71,966  
9 $73,766  

10 $75,608  
11 $77,500  
12 $79,439  
13 $81,422  
14 $83,458  
15 $85,544  
16 $87,686  
17 $89,875  
18 $92,122  
19 $94,425  
20 $96,787  

 

C. Effective Dates of Advancements  
 

The anniversary date for advancement on the salary schedule for all professional 
support staff shall be January 1. 

 
D. Pay Periods 
 

Regular pay shall be made twice a month on the 15th day and on the last days of the 
month for a total of twenty-four (24) regular pays. The gross amount of each regular 
pay shall be equal to the individual employee’s annual salary divided by twenty-four 
(24) regular pays plus reported and approved overtime pay. Paychecks shall be sent 
to the employee by first-class U.S. postage service unless the employee authorizes 
the IFT to make a bank transfer. 
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ARTICLE XI 

DURATION and TECHNICAL CLAUSES 
 
A. Tax Changes 
 

If a change in applicable federal or state statute(s) causes a previously untaxed fringe 
benefit to become a portion of an employee’s taxable compensation, the parties 
agree to re-open the Agreement for negotiation. The Agreement shall be re-opened 
for negotiation only to the extent necessary to deal with the specific fringe benefit(s) 
which have heretofore been untaxed but which have become taxable. 

 
B. Merger Clause 
 

In the event of a merger with another teacher or labor organization, the provisions 
of this Agreement shall remain in force until a successor agreement is executed. 
The IFT shall give notice of the existence of this article to any other teacher or 
labor organization with which the IFT engages in merger discussions. Further, the 
IFT agrees that in the event of merger with another teacher or labor organization, 
the terms of the merger shall include the following until a successor agreement is 
executed: 

 
1. no layoff of bargaining unit employees due to the merger with any 

other teacher or labor organization; 
 

2. a continuation of the current Agreement as to wages, hours, and 
terms and conditions of employment; and 

 
 3. a continuation of recognition of the IOU/Chicago Newspaper 

Guild Local 34071 until a successor union is certified as the 
exclusive bargaining agent by the National Labor Relations Board. 

 
C. Changes and Amendments 
 

The IFT agrees there shall be no changes in salaries, fringe benefits, and working 
conditions as set forth in this Agreement and/or in IFT established policies 
affecting salaries, fringe benefits, and working conditions without prior 
negotiations and agreement with the Guild. In the event either party wishes to 
modify or amend this Agreement, written notice thereof shall be given to the other 
party at least thirty (30) days prior to the consideration of said modification or 
amendment. If said modification or amendment is thereafter mutually agreed 
upon, this Agreement shall be so amended. 
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D. Severability 
 
 In the event any term or provision, or parts thereof, of this Agreement shall to any 

extent be held invalid or unenforceable, the remaining terms and provisions, or parts 
thereof, shall not be affected thereby, and this Agreement shall be binding and 
enforceable as to the remaining terms and provisions in the same manner as though 
the invalid terms or provisions, or parts thereof, had been omitted. 

 
E. Duration and Renegotiations 
 

This Agreement shall be effective from January 1, 2025 to December 31, 2025. 
This Agreement shall be automatically renewed January 1, 2026, except that this 
Agreement may be terminated or renegotiated by notice of either party to the 
other party sixty (60) days prior to December 31, 2025.  

 
The parties agree to incorporate all memos of understanding and side agreements 
into the language of the Agreement. In addition, the parties shall, whenever 
possible, have similar language on similar issues in the Professional Staff and 
Support Staff Agreements. 

 
F. Salary Defined 
 

For purposes of reporting to a third party upon request of an employee, salary 
shall be reported as a total compensation including salary schedule step, 
longevity, accelerated payment schedule, career service benefit, and lump sum 
payment of the retirement incentive pay. 

 
It is understood and agreed that this addendum does neither add to nor diminish 
any rights or benefits otherwise enjoyed by any party under the Agreement. 
 

G. No Lay-Off Clause 
 
The IFT agrees there will be no layoffs of professional support staff through 
December 31, 2025 except when a part-time position must be laid off to increase 
such position to a full-time position.  

 
H. Joint Impact Committee 

 
Throughout the life of this Agreement, a joint committee of equal numbers of 
designees from the professional support staff, the professional staff, the IFT 
administration, and Board will meet regularly to consider known or potential 
changes to law and to recommend to the IFT Executive Board adjustments to IFT 
spending and operations to meet revenue realities. 
 




